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1. Introduction 4adda ]

1.1.  This Employee Code of Conduct (Code) must be read by all Ul &) 3YL ) 8Y) 2y Loy a8 6l 5 Lgale & DU 4G gaall s3a Ciaiag 1.1
employees, consultants and outsourced/insourced staff with — cyu jLaiul 5 (pslaiay (il se (e il 8 cpldall pea Jid (0 L

a signed undertaking for abiding by it before starting work at Sl Jeall g3 e J clld g 2l Ak ga g
the company. )

The Code’s objective is to protect the company and its — «jaaluall aa 5 cdaliadl Clanal 348 a0 silaa ) 45 saall 02 Cargs
stakeholders (defined as shareholders, creditors, customers, AT Gl A cplaball 5 uidh gl g 0y gall 5 s Shaall 5 ¢ uilall

suppliers, employees / workers and any other party with a 1 gadd) e g LY el il gal) dulan SIS 5 (S ) el s 5

formal relationship with the Company), and also protect the v v T e (= . T
L7 . ) jadl g ddilicall aua DA o Al A3 )y olad I
employee who acknowledged reading it from committing =~~~ AR S Al s ) sl A e A Os

financial or ethical violations and crimes that would subject
him or her to disciplinary action.

1.2.  This Code is based on Saudi Labor Law Principles of AV @l slll 5 0 gmad) Jasdl () 538 (salie ) A3 saall 038 it 1.2
Ethnical Behaviour, prevailing governmental laws and — dgll el ja) g clulin ) A8LeaYU ailal) due oSall il ¢ill 5 il gall
directives, and the FNRCO's own policies and procedures. ASal A4 il o) gall dgila )

1.3. FNRCO is a business based on honesty, integrity and mutual = axuea s Aaliial) 488 5 Za) 3l 5 Gacall Je 4338 55 4 FNRCO (1.3
trust with all stakeholders. Employees at all times 4l ) g peaiy of i Y s b s sl e Cany Aaliadl Claaal
should conduct themselves in a manner that will Ui e dga JS 03 (il gl (g lld FNRCO Hans s 481 35 e

safeguard the integrity and reputation of the FNRCO. T e Sile e IR
Employees are required to make every effort within the scope ‘elpmal &a, FNRCO & 05 FNRCO ) &

of their job, to achieve the FNRCO's objectives, look after Al s sl :\'U'“J ! ‘._’LUS*?X ! &= ool ALY clellsal s Llina
the FNRCO's interests and maintain its assets, properties A1 5l Gla )y (oaly r‘éjlj‘*‘} sl u-‘sj"‘}‘“” Sle cs"-‘-‘a’ FNRCO 3
and funds, as well as, all confidential information, G Jie b shaall Jac¥l & AV saclus 5l i o) 5l e glita¥l
documents and the integrity of FNRCOs records. e Jsanll dads ) el 5 sladl) 5 Jlia¥ s cala 5 o sai s ) saY)

Employees should perform their duties with the utmost gl JBA (e & 3Y 5 «lSLEY) g a3 jadl (e W e g duadl Xl 6
integrity and refrain from being involved in, or helping ol e sibiay Sl AV U e dlea 3 S 6l e Slill e
others  with, prohibited acts, such as money . les a:uu sy | 58

laundering and terrorism financing, fraud, corruption,
abusing the job for personal benefit, and other crimes
and
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1.4.

1.5.

1.6.

violations, and report through official FNRCO channels
any related violations by others that they come across .

If an employee becomes aware of violations as specified in
this Code of Conduct, s/he must report such violations to the
designated unit within the Compliance Group.

This Code refers to several FNRCO policies, including Anti-
Money Laundering and Terrorism Financing, Information
Security Policies and Whistle Blowing Policy. Those
policies are published on the FNRCO's Intranet and must be
read by employees within the first month of duty.

Employees involved in any prohibited activities will be
subject to disciplinary action and penalties in accordance
with Company policies and laws and regulations issued by
the Ministry of Labor and other regulatory authorities in the
Kingdom of Saudi Arabia.

2. Adherence to Policies, Procedures and Regulations

2.1.

2.2.

Employees must comply with Management directives and the
FNRCO's policies and procedures, as well as the laws, rules
and regulations issued by the Ministry of Labor, and all other
related regulatory authorities.

Employees must comply with the general directives issued
by the government of Saudi Arabia from time to time, and
respect the general social norms in the Kingdom.

Page |3

e gadl OLENST9 &) ghuo Ul 99 & gule

Lo Uady L o AV U8 (e clillas 4 e cabasal) g3U) Ja 314
A Y 1) g daiaall sas sl & D) cand A saall o2 8 s

Aaila Ao Jadd oSl A< 58 Gilaliw (e 22 ) 4 gadl) 38 i3 1.5
o3 & LY Alaus sy el shaall (el Cililns el SV s g J) s Juse
23gs alal¥) Cala gall e Camy g )(AS il Aol A58l e 5 58 sie ciluland)
AS il b Jasdl 5 il 22 J5Y) el () saad 8 byl

A ) Fu ol ALl 3 (o A il UL g Janll 5155 0

sl g el A g clabaadly o) 33N 2

Glel a) s Dlabi s 3l Cilgaa il JELY) il sall ey 21
e s Jaall 5 35 e 33kl w15l 5 oyl sl ) ddleaYl «(FNRCO
AV AL @l dpedaiill coUalu)

O A3 gl Ay jall ASledl) A S (e 3 bl Gl 5L ol IV a2y 2.2
ASLaally dalall il e Y15 2El) ol yial 5 AY 8
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2323 s old b e i iy, T g iy G 8 S 35 o 23
: . . 2 | 31028 AY A | I ae QX g anal) ag
as with other stakeholders, and professional skills should be = JL@',A“ Sl %‘j;'fu ‘u"ﬁ \1 coL f"' - & - S = ?ﬁ"“”’“ =
enhanced through continuous learning. Employees are expected to seal s 1331y UJS‘L’}‘M & O @il e padll ?f*‘” A e “:‘-‘@-‘d‘
notify management if they come across any gaps in systems or S s ST Al s lud ) a5 38 Cled a ) i alaill Ll gad
procedures that may lead to financial loss or have detrimental FNRCO dzan le

effect on FNRCO's reputation.

2.4.  Employees should strictly avoid any behavior, language or s Ladlll sf ledll Cojuailly of g el jan 51 e ALl g liia¥) cany 2.4
gestures that are in violation of acceptable norms or AW g ¢ puall Riniall g Adlall Gl e Y1 g @l o laY) @leas ¢ Saay)
offensive to others, and refrain from political or religious D a0 Sl o feisll el sl o & AT
offences and all forms of discrimination? ) s uagam a5 %j‘.t_" !j';ww\ o5l gt om sl e

Ay peaiall 5 uadl) JAET e S8 6 e g lieYl s dadia (o il

2.5. Business hours of the FNRCO should be observed Jand) Glelis Ja ) A< il el (“‘JJM el e\)-gjy\ el oy 2.5
(including additional working hours and official assignments), st Jaall el U a8 R a5 (..$ I a5 dilay|

and leaving the FNRCO during working hours without
prior authorization from the immediate supervisor is not allowed.

bl Gl (e Gae 03) e el
2.6. Company ID card should be worn and exhibited while on duty Jaly Loes )l Jaall 5l JDA 38 130 458 A8y )l s Jes 2y 2.6
within Bank’s premises. A<yl elai

2.7.  Working hours should be dedicated to perform job and FNRCO - Al ilad sl ddka gl e )oY diaade Jeadl el 585 0 Gy 2.7
related duties; it is prohibited to use work time for any non- work Jie Jaalls Zalatia yoe 3daliil Q{\J Janll 28 g 22350l - sensall e (18 ¢FNRCO
related activities such as excessive use of social media, excessive Gsudl) ol ccaniall dda jadll 3¢ 8l e lia¥) Jual ill Jilu ol da jaall aladiny)

.reading. Qf newspapers, intranet shppping or sleeping, and it Sl Y sl Janll 488y c I e ey casill ol ¢ RRRERTNIes
is prohibited to obstruct work or strike or promote work Jazll alayy = g 4ill
stoppage. . DY =

2.8. It is not allowed to be absent from work or overstaying the —Gse O3 (Ao Jseanll (552 53 Y) 358 wadi 5l Jaall e undll i0.2.8
approved leave without prior permission of the immediate

FNRCO
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supervisor or Human Resources Group. A adl o) el e gaaa e o bl G il (e
2.9.  Itis not allowed to access FNRCO's premises outside working G O daadl Slelis = A FNRCO \Slias ) Js3alb e ¥ 2.9
hours without prior permission from the immediate et dlelae o0 & 83505 die 138 sdan Y wilall Cb piadl e %
supervisor. This does not apply when visiting a branch to PR AR ’ L@; /4_1')&1.55\ FNRC gA u"'
perform a FNRCO transaction related to his/her FNRCO A ; :

account.

2.10. It is not allowed to enter any restricted work areas designated ol Lo Lo agl = el (pils gall aiadall Jaall (8L J 530 ey 2,10
for authorized employees unless the entry is related to a Jaadl dalay Jsaal laty
business need.

2.10.1. It is not allowed to receive personal visitors at the workplace — cilelu aay 5l ol Janll (S0 (8 Cppaad sl 1530 QL) axe cany 2,11
during or after the Company’s business hours. In emergency s yiall (e (3rwe 03 e J paall oy 45 jdall Y g 4S80 Jae
cases, prior permission should be obtained from the ) @y Sle alall
immediate supervisor.

3. Cooperation and Respect al iall g geladl) |3

3.1. Employee must respect their peers, managers and all g ol yia) U dabiadll cilaal 53 )10y 5 e D 3 pe daladill Can 3.1
stakeholders.

3.2.  Employees must cooperate with managers and colleagues in  4aliy) cuad s Jaall Cilaal Gaiad 3 e 355 510Y) ae G sbadll 12y .3.2
achieving business objectives, improve productivity and ) e Callsall jmed g
reduce cost.

3.3.  Itis prohibited to spread false rumours and accusations. Ao pall leleay) 5 LA ciladlall is e g liel) iy 3.3
4. FNRCO Representation SSU8 Ag Ll St 4
4.1. It is prohibited to make press releases, speeches, written o A i Calilas S S i oW ddaa cilily laal g saall 0 4.1

comments or testimonies related to the FNRCO, or accept any (FNRCO 4< il (JiaaS daga di Jsd )i FNRCO 4S i lats calaleds

function as a representative of the FNRCO, whether A<, e ulS o g

FNRCO
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remunerated or honorary, without a prior written
approval from the Company.

4.2. It is prohibited to harm the Company's reputation
through comments in social media, the press or any other
means.

4.3. Itis mandatory to cooperate with pre-authorized internal and
external investigations, audits and regulatory
examinations in an accurate, honest and timely manner.

4.4. It is prohibited to directly contact regulatory agencies on
behalf of the Bank, and must use the official channels in the

Compliance Group, except if authorized to do so.

45. It is prohibited to give testimony about the FNRCO or
its policies or business practices in a legal proceeding

not involving the FNRCO as a party.

4.6. It is prohibited to use the FNRCO's name or logo for
self- identification in non-work related social media,

social forums or the press.

5. Conflict of Interest

5.1. It is prohibited to use the job or position in the
FNRCO for personal gains that is detrimental to the interests
of the FNRCO or its stakeholders.

5.2. It is prohibited to misuse one’s authority to grant more

favourable terms to any client, colleague, relative, or any

Page |6

e g0l LM 9 gl uel g9 9o

LL\A:\S:S j\ k;!lA.").na.i BN (e :\5‘}&&\ Az L.;;\ 'Sc‘.u}!\ pic 4.2
58 G by e lain) (al sl Clain ol ae Y1 Jilu s plasinly
Ailad) Jlay|

(g2 7 el dauadll ds jladl s ddalall lgail) ae ¢ sladll canl 1) (10 4.3

AS 3 oo Al A8l Cleall a8 5l Jual 5l pae a5l (10 4.4
eﬁge“.o ¢ U’MY\Z\LW‘;@J\ Q\).\ﬂ\ ?\Jﬁﬁu\ <« s «(FNRCO

Letbs jlaa i Letlubs 5l FNRCO Jsa kg Y3 ade canl sl (30 4.5
RS FNRCO gesaly ¥ (538 ¢l ja) 4y )ladll

2 1Al Gy el W jlad s FNRCO anl aladiad axe canl gl (40 4.6
sl e laa¥) clxiiall 5l (Jeadl ddleiall e celaia¥) dual gil) Jilu g
ey Jila

dladdl o st 5
Apad s unlSa (3t A8 il 8 caaid) o Ak Sl JDaiad aiey 5.1
Aaladl Claal ol 48,8l mllany ) juall Leild e il

sl dsey sl daee (oY Apluadi da g 5 il cilaSlall alasind selu) aiay 5.2

INRCO
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other third party.

5.3. It is prohibited to hold directorships in any organization, <da of 4y st dga sl duse gl (B 5,00 Gulae Ay gme Jad a3y 5.3
whether it is a commercial entity or not, without the prior A3l (e Aanee Audad A8 ga (g0 celld
written approval of the FNRCO.

5.4.  Employees should inform the Company of other Glld 5 A8 il sl Jamy a)BY (e o S 13) i) 3510 g e 5.4
employed relatives using the designated forms. REILYRIVEN| R DY | JUITEN
5.5.  Itis not allowed to enter into contractual engagement in any A ol dige ddaiil (ol (8 (gla o) 31 8 J 520l 2 sesal) 3 (0 55
professional, technical, or academic activities, other than the i) ol il o) g FNRCO - Ao )l il ol CadAy ddualST |
FN‘R‘CO"S official duties, and 1rr.espectlve whether‘ such 138 ahaiy FNRCO (e el dinne 4881 ga oy g2 <Y r“i Alle G sy Gpanati
activity involves a fee or not, without the prior written el el i g Jaba ol 5y e

approval of the FNRCO. This applies to engagement
within and outside working hours.

5.6.  During employment at the FNRCO, it is prohibited to gain 5 pilie dniia 4 3 gsi S d 1 ey AS ) (gal Janll Ll 5.6

any profit or benefit either directly or indirectly from A8 2l 2] Jendl pe AaniSall 5 peidl s A8 yeadl (e s pilie g
knowledge acquired from working at the FNRCO. Aol oo s Al Gn 5l

5.7. 1t is prohibited to act in self-interest, whether direct or O sl die 3 il e gl B uilae CuilS o) gus AR daliadll Jeall giey 5.7

indirect, when negotiating/concluding agreements, tenders or A0 Jlac by dilaiall 3 giall 5f ilafliall el ) 5f CEEY) JLS
contracts that are related to the Company’s business. ' : ] " ‘

5.8. It is prohibited to accept any form of inducement from & sl sl sl Dl e iy il ¢ 5l e g 5 sl U8 ey 5.8
customers, suppliers or any other parties, if the e G315 Y Gy il 6 )5 Al L) cailS 1Y) o AT Gl
v o o e e o hor S 0SS

professional practices. This includes 0 oo (ST cJanll el z s o Jaall e & i) f il

out-of-office or out of working hours offers of social
functions, meals or travel but exclude invitation to social
events of a public nature.

Ale duelaial cililad L34S Laall 5 o0 clly

FNRCO
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6. Personal Financial

6.1.

6.2.

6.3.

6.4.

It is prohibited to borrow or lend or provide
financial guarantees from/to any of the FNRCO's employees,
customers, contractors, and other stakeholders.

Obligations towards third-party debts should be
settled promptly.

It is prohibited to be involved in any unauthorized
transactions (commercial or otherwise) on the accounts
of other employees or any other third party.

Intentional use of official expense accounts for personal
purposes or misuse of job-related privileges for the benefit of
others represent misappropriation of the FNRCO's funds.

7. Free Competition

7.1.

7.2.

Employees, especially those who work in sales or front line
jobs, should use only fair and honest sales and
negotiating methods and avoid any sales practices
that could be misconstrued as an attempt to impose undue
pressure on or coerce a client into obtaining a product or
service from the FNRCO as a condition of closing a sale.

Employees should avoid any collusive, anti-competitive
discussions and/or agreements with competitors.

8. Confidentiality, Proprietary Information and Information

8.1.

Security

During work at the Company the employee is exposed
to a

Page |8 s gadl AN g o gluw del g8 & gute

Allal) edlalatl) 6

lidlee 5l 4S il Ak ga (e g AUS 1 e (gl SBY) 1 () BY) aiey 6.1
Aalad) Glaal (e a8 e o i

ol (50 i Gyl (g sl Alaiall () gaall 5 el 3V aaus sy 6.2

el Al & goae e Slhle Gl A Al s 063
AT Gk gl ) oAl (b se il e (B )las

Tl gl el elill 15_:.“}\ iy jlaal) clilual daniall aa3iuY) 223 6.4
AS LAl Ul sa Ludlial) juad) sllal dpids ol <l SLie¥) jpas

5ad dudlial) |7

Gl g1 ol ilagsall 3 () shens ol Gl g Aala el sl e any 7.1
sl aiad g dadd d8aball g Aalall o il 5 Cilagaall 3k alasinl dpalay)
S oowe e Bia i il Uslas Ll o W i (S cilagae il jlas

oLy Ja i€ FNRCO (e dedd o miie e J geanll Juenll e iy il

|

ae il ey dgp e B /s L. W st g 7.2
L Cpedligl)
ila glaall 48la g (ol g Ay .8

by lagledl e S o oalee Al o8 Caligall ol 8.1

FNRCO
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8.2.

8.3.

8.4.

8.5.

8.6.

substantial amount of information. This information is a
critical asset for the FNRCO and owned by the
FNRCO. Such proprietary information include, but
not limited to, stakeholders’ personal data, transactions,
accounts, products, business and financial analysis
and plans, systems, innovations, technologies, policies,
procedures and trade secrets.

Such information must be preserved and used for
FNRCO's business only and any unauthorized use of
proprietary information is prohibited.

It is prohibited to collect, record, publish, or communicate
information related to FNRCO's work to any third party
without the written approval of the FNRCO.

Employees must commit to the classification of information,
data and e-mails according to the prevailing information
security policies into Public, General Business, Confidential,
or Secret information. These policies determine the scope
of distribution or access to such information and messages.

Confidential information should be maintained in a manner
that only authorized personnel can have access to it.

nvelopes, postal services or e-mails marked as confidential
should be used when exchanging confidential
information within the FNRCO.

Passwords, codes and other credentials to access systems or
fortified vaults and rooms must be kept confidential and not

Page |9 s gl LB g & glao Ul g8 & guko

FNRCO s (30 48 slaa s FNRCO J 4a s Jseal (2 Glaslaall o2
s Y (S5 iSlall 3 sia e Alealall e slaall o3 e (el
a5 eclaiiall 5 eciibaall 5 eDlabaall 5 csDandl iy cclly e
c&b&w\‘j c&\tx}ﬁﬂ\} ‘Q\J\S:g\.ﬂ} 63&2}“}“} daja&j\j @L‘\M} :\7\5\.«:?\
4.9\_1.;4]\ J\_).ui‘j ‘Q\g\ﬁ:ﬂ\j

Juel Gal 2 Y Lealadind g e slaall s3a Jia e Jaleal) iy
e Aalall Gl sleall 43 & joae ye aladiul gl aie s kit FENRCO
ASLall (5 58s

A8l Jeel Aalas cilasbea (5 Juad 51 3 5l Josasd ol gaend ey 8.2
e Akl 488 ) e Jgeanll (50 il & s 5f Jada calls Cayla Y
ghth]

G (5 ST 3 ) s 5 ULl 5 il laall Caiatty o) 51V 2y 8.3

e 3 ch s Al diale il she ) acinal) e shaal) el Ao

Clastaall Qi Jle ¢RI goish Gl Aukd) 34 sty Al
i

hid gl Gad jall (il sall (S5 A5y 5l Ay pudl Gilaslaall Bis 2y 8.4
Lo & 3LYL

Dl S a5l o A ) clead) o Gy laall aladin) aag 8.5

Caad) 5 AS 80 dadail ) Jsaall sa 5 a1 A e e ddailaall any 8.6
ol L) 5 Lol e 5 (5 AN Ay puall 6l )Y s 5 diandl)
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shared with others.
8.7. It is prohibited to tamper with the security protection of the
FNRCO's technical systems.

8.8. It is prohibited to retain any documents, reports or
information related to the Company, its customers or

employees, without prior authorization.

Preventive controls should be taken to avoid unauthorized
disclosure of confidential information, including informal
discussions of confidential information in public places such
as elevators, walkways and public transport.

8.9.

8.10. It is prohibited to send any confidential documents or
information or records to personal emails or to any external
emails or through cloud or file sharing services or take

digital or printed copies outside the Company.

8.11. Employees who have access to the Company's remote
systems or who are authorized to use any other portable devices to
perform the Company's business must comply with additional
security measures to prevent disclosure of confidential information.

8.12. Employees must not disclose confidential information to
other employees or to supervisory bodies or to external

lawyers and/or consultants, except in the following cases:

—  If the recipient has a legitimate need for such information,
licensed to obtain it and related to the responsibilities of
his/her business, in accordance with the governing

Page |10

s gl LN g 2 gha Ul g9 & guko

Al A8l dakaily dalall 4 dlaally Cuml) piay 8.7

S AS Al Galati Cilaglaa ol o (335 Al LAY o iy 8.8
Iy WLl ASall aSlall 50 ails g sl Leihas

seliadl Jie Adle (KU 3 e o sles A8 e Jie 4yl
Aalall OOlal sall 5 &l paall

Croadl) e\‘.l';l.»\_j ) @)L; TN BV I Qe | Q%_auzﬂ‘g\
de plaa ol Add ) WAA] ) lalall A HLia Gladd 31yl e o) (sl
ASA # s

Osrabiion Ol ol Al pane 5 530aS 8 Sl ¢ sShay o) il 5all 8111
M}AM'&)@A.\ Lﬁ\ ?‘Jﬁ:‘:’-"b;’éu&)‘n }\ M&Kﬂ\%y;d}mﬁl
053 A sliall 3] el e s Al SNT ing AS Al Jlaed Aol (5 A

Clgall 5 oAl G guial 4l cila glaall (e ZladY) a2 iy 8,12
Gy V) enolituadl /5 cma Al Guelall o) AuE N5 Al HAY)
L eyl

Jmanll Al jad e S5 e sbaall i (e e 5 pibe dala iliall AS 1Y —
I Ladaial) ladaill T8 catars/alee il s posay 13 Lagi ja g Ledle
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instructions. A slaall o2a Flald) e ) i ol i il —
—  No harm will be caused by disclosure of this information. Lo 7 paall 2 gaal) 385 radll e glea () S5 Gf —

— The disclosed information should be within the
authorized limits.

8.13.  When employment at the Company ends, any customer oo alh sall 3 s il slaa Al sale) A< 810 Jaall & 55 2ie (s 8,13
or other proprietary information the employee has A Sl e glae A0 ol A4S e
in  his/her possession should be returned to the Company.

8.14. After employment at the Company ends, employees Glaslaall 4 pu Ao ddadlaally ) pial) caay deadll elgmil xie 8,14
should continue to safeguard the confidentiality of customer i . ilas g ASlal) Glaslan (o W e g il gl 5 o Sleally Aalal)
and employee information, and all other propriety olhe JSE 48530 Jlee
information, and protect the confidentiality of the Bank’s
business indefinitely.

8.15. It is prohibited to use customer information, including eJteal) Clily s ail b5 eland Gy A Loy ¢ Dlandl il slaa alodinl aiay 8,15
names, lists, profiles data, etc., after assuming new jobs with Aa Jery agdlail) vie
other employers.

9. Insider Information Als)al) cila glaall 9

9.1. Employees may sometimes be privy to o ) o b
confidential information concerning the affairs of the ‘ dl’-‘-’ A ‘L’L“Jl"-“-’ 63‘— e gy o= S Ojfkrd‘ BESE RN
FNRCO, a client, a potential client, a supplier, other e Al Gkl o)) gl cJaina d.ms: sl «dre 5 (FNRCO (s3
stakeholders or another company which securities are AR e sl 1 A8 el oda ) LS Ule Leagad gl ok s DAl
publicly traded. This knowledge is referred to as e Lealadiod ¢ g (K15 ¢l sial) (alAEON 3 6ilE Ay il glaa 3l

‘.‘Insider Informatiqn.” Possession of insidgr informa}tic?n Ca siny o) Adde Cangy ity il slen ) U saca sl il g g] S 13 il
is legal for authorized persons, but the misuse of it is

il ) )
illegal. If an employee has access to insider information, G S
he/she should clearly recognize this distinction.

FNRCO
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9.2. It is prohibited to use insider information gained O lle Jpandl &5 Al Aa Al Cila slaall oot aae caalll (50 19,2
through work at the FNRCO to trade directly or indirectly or — «AlS gl JMA (o 5l 3yl & 51 5 pilae J5Iaill FNRCO 8 Jasdl JDa
through the power of attorney, or arrange any transaction 4h ga aaf Jagiag (0l Cal jla) aad e Jaiis Aldlas gl s 5

in which one of the parties is a person with whom an
employee of the FNRCO has a family, business or
contractual relationship or any other person acting on his
behalf, or to give recommendations to do so.

Iy il 58 sl eaie il

9.3. Insider information should not be discussed, sought, accessed ;. ;. . ] THU
> TN Jaalalall la sleall e oS 5l J sasll 2l g 488l Heaa Y O,
or passed on to any other employee or unauthorized person o =~ d S ~~ 7 5529.9.3

either inside or outside the FNRCO unless the exchange of Leata 5l 48,80 daly G‘;; “:, | JA‘ }T d :i\ P‘\%ﬁ éy t: ﬁf';
such information serves the purposes of the FNRCO. AS Al Gl el pady e slaall 020 ik US 1) V)

9.4. It is prohibited to take, or encourage others to take, any
action that may make a false impression of any investment,
price or value of something by using or leaking insider
information to obtain personal benefits for their own account

B sla gl A CpoAY) g ol ASjLEal ol Jad b sl are 23,94
Pa e e s Aad o e ol Hlaind ol e s leldai) ¢aaa)
Al Lpad s ailia Ao Jseanll ey yud 5 4080000 il slaall alasiad

or for third parties. A Gl ) paldld)
10. Clean Desk Policy i) CeiCal) dubin, 10

10.1. Employees should keep on their desk only the documents lede Jaamy I G Y] 4iSa o gy Vi Gl ey 101

that are currently being processed. Other documents must be i Juady 5 «i€all 71500 8 5 Y1 315 I Llsiay) agde canys Wlls
kept in a drawer or preferably under locked custody. )
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10.2.

10.3.

10.4.

10.5.

Employees should log-off their workstation terminal when
leaving their desk.

Employees should shred unwanted documents that contain
confidential information.

Before leaving office, employees should file all processed
transactions and documents in their respective files and keep
them in locked cabinets. They should keep their desk
drawers locked.

All customers’ security documents should be kept in fire-

resistant cabinets overnight.

11. Intellectual Property

11.1.

11.2.

11.3.

It should be understood that upon leaving the Company
the intellectual property of any work provided to the
FNRCO or obtained during the use of the FNRCO's
resources remains the sole property of the FNRCO.

It is prohibited to copy software programs licensed to the

Company or avail it to others outside the Company,
except as permitted by the copyright or licensing agreement.

It is required to follow the specific terms of the licensing

agreement issued by the publisher of any computer software used in
the course of business or on a computer owned by the Company.
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11.4. It is prohibited to install or use any software not licensed for A8 A (e dad ey gji Gl zal al aladil Sl cadis ae 114
use by the Company on any Company-owned computer. AS il AS slaall 3 3¢aY) e alasindl)

11.5. It is prohibited to use Company stationery or other Company CASlian (e la pe ol A8 AL Bualal) 4paSall ol oY) alasiul & 115
property for non-official personal purposes. Aoaw ) e g Al Ul eV as il

12. Anti-Money Laundering and Combating Terrorism

59 J) s S Andlsa
Financing Gl Y Jasai s J)sa¥) Ju A2

12.1. Employees should comply with Anti-Money Laundering and
Combating Terrorism Financing regulations issued by Saudi
Arabian Monetary Authority (SAMA).

(LY disais Jised) Jue daidlsa Alai bty o 3V sy 1201
(L) A3 gaal) Aol Al (e 3 jabiall Cilagladll

12.2. Itis prohibited to be engaged in any activity that can in away i Jl sel Jue COllre 8 saclusall Ll (e ddaiil 40 aldll aiay 12,2
facilitate money laundering or terrorist financing A ) o sal
transactions.

12.3. Itis prohibited to alert or suggest to stakeholders, employees — 4il; aa e i (pib sall o daliadll (laial zualil) of 4l axe any 12,3

or others that their activities are suspected of being atans gh o3 Al gFAS 8l U8 e Gaiail) cant () oS5 ) agiladily oLV
investigated by the Company or that have been or will be ) Aeaiidl cleall L Ll
reported to the competent authorities.

13. Anti-Bribery and Corruption Aleadl) g 5 g ) dndlsa 13

13.1. It is prohibited to be engaged in any form of moral or s hY) s AMNAY) sl QS e JSG 6l ) e salll aae gy 1311

administrative corruption and the use of suspicious or illegal oY) Hlasy de g i e ol da sadie Jilus g aladial axe
means to accomplish work.

13.2. It is prohibited to abuse the authorities delegated to the ~Jdiuls duiba gl cliadlall 5 ddaludl Jlesivl sela) a2e iy 13,2
employee’s job and position. L3 gaal)
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13.3. It is prohibited to be engaged in any act that could be
interpreted as seeking, receiving or dispensing a bribe or a
suspicious payment.

13.4. It is prohibited to be engaged in any act of favouritism while

performing work tasks and responsibilities.

14. Receiving Gifts

14.1. The employee should not ask for or accept any gift, invitation
or service, whether it is to the employee or to a relative, by a
person or an organization that has a relationship or seeks to
have a relationship with the Company, or if it has a direct or
indirect impact on the objectivity in carrying out job tasks,
or may influence decisions or impose an obligation to accept
something in return.

14.2. The employee must consider the value, nature and timing of
the gift / hospitality offered by others and the assumed
intentions behind it.

14.3. If the rejection of a gift would cause harm to the Company,
or if it is not practically possible to return the gift, or if it is
presented to the Company's employees during official visits
and occasions or upon reception of official guests, where
protocol and courtesy deems it inappropriate to reject the
gift, then the gift may be accepted provided that:

— 1tis not in cash or in the form of loans or shares or financial
derivatives.

— The gift and its value is what is commonly provided in the
occasion, such as but no limited to plaques or promotion
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14.4.

14 5.

material.

If the gift is a reduction or a waiver of fees, it should relate to
an invitation to attend a conference or seminar that enhances
knowledge and positively reflects on the Company's business
and does not result in a conflict of interest.

The gift presented should not be linked to the recipient
position in the Company or provided as a result of working
at the Company.

The gift giver does not seek personal or public interest from
the Company.

In case an employee is unable to refuse the gift, s/he should
declare the gift to the Compliance Group with the following
information:

Description and value of gift.
Giver and receiver of gift.
Reason for giving/receiving gift.

Whether prior written approval was obtained from senior
management to accept the gift.

A gift may be accepted from other parties with whom the
Company deals with as a reward for achievement provided
the following:

— The gift should be awarded as part of an announced
program whereby it is awarded on a regular basis.

— Winners are selected along publicly stated criteria.

— Obtaining a preapproval from the Company.
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14.6. It is prohibited to give gifts, prizes and invitations to anyone i<,z g Jee Ao aday 55 el g all s Ciligll s Llagl) psi Jlasy 14,6
who has a business relationship with the Company unless Wy oy e a5 13) Y
they are pre-authorized.

14.7. It is prohibited to accept or request gifts and donations that Glal) &slSe) e (g shii Al Clbells Lhagl il of Jsd Hlasy 14,7
have the potential to damage the reputation of the Company. AS A dray | pual)

15. FNRCO Properties & Asset Al J gual g cilsliag 15

15.1. Employees who hold funds or assets of the FNRCO under
their custody will be personally responsible for the safety of
those assets and funds. Employees should ensure that
they are used for business purposes only.

Al 5 sl AS 3N J gaal 5l ) gl agingas 03 (il sall Jaay 15,1
Lgalasiinal (pe 2SUN agale Cany s J)sa¥1 5 Jsaa) lli Aadls e dpad il
ads 48 58l Jleef (ol 2 Y

15.2.  The Company management has the right to inspect and check sae i <5l A< L8N J goal and g asiss 8 sall 48 58005 )Y 15,2
any Company assets under employees’ custody at any time ) ) Al o Al el Lo ool g gl |
including the safes and cabinets. Sl AN D (8 Ly i g (A (il gl

15.3.  Company’s properties and assets should be protected against Belu) JS1 (e USG5 (61 2 48 ) J seal 5 ilSlias dlen 2y 15,3
any form of misuse. Lealasin)

15.4.  Company property should not be removed without obtaining -« Ziss dudad 46 ga e J geanll 92 48 53l lShas g Jo tie 154
prior written approval from the immediate supervisor AS Al b Al g aY1 510 e Sl oyl
and the Safety & Security Department. i ' '

15.5. The Company’s safes/vaults and secured rooms or other el ye ol dnanall Caall o 48,80 A ) Jseasll ey 15,5
restricted areas should not be accessed unless authorized to L pe lld IS Jla 8 dash 5 Gl ALl (o 6d5 () 935 ) shanal) (glalidl)
do so and if the job requirements permits such access. el lllaiag

16. Use of Telephone and Fax oSl g i) aladiu 16
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16.1. Use of telephone and fax at the Company should be
for official business and work purposes only.

16.2.
kept to a minimum.

16.3. Employees should obtain approval of the department head
for any international calls and the cost of any personal calls
will be borne by the employee.

16.4. Employees should not allow any customer or third party to

use the Company's telephone or fax. In case of emergency or
for business related matters, employees may allow a
customer/third party to use the Company’s telephone/fax
provided the employee is present during the full
conversation or has seen the content of the fax document.

17. Use of Electronic Mail System

17.1. The Company provides employees with electronic mail
system to facilitate the conduct of its business. It should not
be used for any personal matter.
17.2.  The email system and its content is the property of the Company.

All messages composed, sent, or received will remain the
property of the Company. They are not the private property
of any employee.

17.3. Employees should not use the Company’s email system to
create any offensive or disruptive messages, including racial or
gender slurs and other comments that offensively refers to

Page |18
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17.4.

17.5.

someone's age, sexual orientation, religious or political
beliefs, national origin, disability or any other matter that is
detrimental to the interests of the Company or its
stakeholders.

Employees should not use the Company’s email system,

or any other Company sSystem, to send or receive
political or pornographic or other offensive content or
download games.

Employees should familiarize themselves with
Guidelines on the Use of Bank’s E-Mail to ensure
compliance.

18. Dress Code and Personal Appearance

18.1.

Employees should ensure that their appearance is
professional and suitable in front of customers, colleagues or
the public and respect general acceptable dress norms in
Saudi Arabia and abide by the regulations of Saudi Arabia
with respect to dress and appearance, during working hours,
training and all occasions where the employee is
representing the Company.
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